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DISTRICT MISSION

West Plains Schools will provide opportunities for discovery and development of individual strengths by applying innovative
strategies and local values within a safe environment.

DISTRICT PHILOSOPHY

The West Plains R-VII School District recognizes the purpose of education is to provide students with opportunities and skills
that will enable them to be productive members of a democratic society. The district adheres to the belief that cooperation
among community, educators, parents, and students is essential for the success of this endeavor.

As members of the West Plains R-VII School District, we recognize that the role of the educator is to provide a safe
environment conducive to learning in which all students are challenged to work to their fullest potential as they acquire
knowledge and problem-solving skills which will help them become productive members of society.

We recognize that the role of parents/guardians is to encourage their children to give their best efforts each day. It is the
responsibility of the students and parents to maximize those educational opportunities through their active participation in the
educational process.

Through this collaborative effort, students of the West Plains R-VII School District will develop knowledge and technical

skills that will enable them to become productive citizens prepared to meet the challenges of the 21* Century. We recognize
that public education is an essential instrument for the preservation and continuation of our representative democracy.
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COOPERATIVE LIVING AND WORKING TOGETHER
SCHOOL SPIRIT

The term “School Spirit” is often connected with the spirit of the group. It is the attitude of the individuals that contributes to
and makes the spirit of the school. A general school spirit is based upon a larger number of interests and appreciations within
the individual. It includes the desire for self-improvement and growth. The same spirit motivates the individual toward a
cooperative attitude, which will make the school a place where others can enjoy and experience the same growth and
improvement. School spirit is the manifestation of a desire on the part of the individual to develop and acquire those traits
and abilities necessary for successful living. It means encouragement for one another and support for the school in all of its
programs.

A WEST PLAINS HIGH SCHOOL STUDENT CREED

I am aware of the many opportunities existing for me in West Plains High School. As a student I desire to avail myself of
these opportunities and at the same time to help perpetuate and add to the splendid traditions and ideals which the school now
enjoys.

As a lamp to guide my course, I will keep uppermost in my mind this thought: “Is what I am about to do or say, something
that every student could do or say without injury to my school?”

SCHOOL SONG

Zizzers, Zizzers faithful to West Plains High,
We love this dear old school of ours,
Our motto is “Never Say Die.”

The finest school in South’souri,

It’s the one we call our own.

It ranks right up with the varsity,

It stands out all alone.

So come all ye Zizzers,

Oh, come, I say,

And boost for the West Plains High!

SCHOOL COLORS

Red and White
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CALENDAR

[ wwa West Plains School District 2023-2024 School Calendar
sm|T|w|T|F]|s
1 Auz. 1 &l Buildings Open
K .] 1|7 ]E Aug. 1 Mew Student Enroliment Begins - Enrollment Office
9 (1011 |12 [13 (24 |23 Aug 8-10 Mew Teacher Orientation
15|47 |12 |45 |20 |11 |22 Aug. 13- 18 Teacher Work Days
23|24 (23|26 |27 (23|28 Aug. 16 Sth Grade Zizzer Day (3:30 AM - 1:00 PM)|
Aug. 21 Classes Begin
Sept. 4 Labor Day (Mo School)
Sept. 1B Mo School - Teacher-In-Service
oct. Mo School - Teacher In-Service - Columbus Day
oct. 13 End of First Quarter
oct. 16 - 19 Farent / Teacher Conferences
Oct. 20 Mo Schaool
Mow. 13 Mo Schaool
Mov. 20 - 24 Thanksgiving Break (Mo School|
Dec. 20 End of Sacond Quarter,"1st Semester/'Half Day
Dec. 21-Jan. 2 Christmas Vacation (Mo School)
Jan.3 school Resumes
Jan. 15 Dr. Martin Luther King Jr. Holiday [N School |
Feb. 16 Mo School - Teacher-In-Service
Feb. 19 Prasident’s Day (No Schaol)
Mar. 1 End of Third Quarter
F Mar. 11 - 15 Spring Break (Mo School|
3 MAar. 18 - 20 Parent / Teacher Conferences week (By Appt. Only)
E. 0 f21 |12 |43 [22 Mar. 29-Apr. 1 Easter Break (Mo School)
13|15 |17 |12 |15 .E Apr. 15 Mo Schoal - Teacher-In-Service
12|23 |24 |29 |26 |27 |28 May 10 12th Grade Graduation - 7200 FM
25|30 (3t May 13 Eth Grade Promotion - 7:00 PM
May 14 SCCC Spring Commencament - 7200 PM
May 16 End of 4th Quarter/Last Day of Classes/Half Day T
May 16 District Meating - Afternaon L]2]3]+
May 20 Summer School Begins - Tentative 1|e |7 & |s [m@]|iL
May 27 Memorial Day - Offices Closed 12 13 |14 |18 . 17 |18
Junez 14 summer School Ends - Tentative 18 |20 21 |22 |2z |24 | 2m
5 23 |28 |30 |31
* Fridays in bold and gray boxes are arly release days.
s m|T|w|T|F]|s
First Semester Second Semester
Auzust ) January 20 2|3 |af3|e 7|5
September 1z February 19 5 |40 |11 42|43 |24 |13
October 20 Farch 15 18 |27 12 |18 (20|21 |22
Movemnber 16 April 20 13|22 |2y |25 |27 28 |18
December 14 May 12 | 30|
Total 15t Semester 78 Total 2nd Semester BB
164

* If school is closed, the following dotes could be used as additional
instructional days: Jan. 15, Feb. 16, Feb. 19, Apr. 1, Apr. 15

**If more school is missed after using the above dates or these days are unavailable, additional days
rmizy be added to the end of the school year at the discretion of the schoal board.
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CHILD FIND PUBLIC NOTICE

All responsible public agencies are required to locate, evaluate, and identify children with disabilities who are under the
jurisdiction of the agency, regardless of the severity of the disability, including children attending private schools, highly
mobile children, such as migrant and homeless children, and children who are suspected of having a disability and in need of
special education even though they are advancing from grade to grade. The Boards of Education of West Plains R-7 School
District assures they will provide a free, appropriate public education (FAPE) to all eligible children with disabilities between
the ages of 3 and 21 under its jurisdiction. Disabilities include autism, deaf/blindness, emotional disorders, hearing
impairment and deafness, mental retardation, multiple disabilities, orthopedic impairment, other health impairments, specific
learning disabilities, speech or language impairment, traumatic brain injury, visual impairment/blindness, and young child
with a developmental delay.

The Board of Education of West Plains R-7 School District assures they will provide information and referral services
necessary to assist the State in the implementation of early intervention services for infants and toddlers eligible for the
Missouri First Steps program.

The Board of Education of the West Plains R-7 School District assures that personally identifiable information collected,
used, or maintained by the agency for the purposes of identification, evaluation, placement, or provision of FAPE of children
with disabilities may be inspected and/or reviewed by their parents/guardians. Parents/guardians may request an amendment
to the educational record if the parent/ guardian believe the record is inaccurate, misleading, or violates the privacy or other
right of their child. Parents have the right to file complaints with the U.S. Department of Education or the Missouri
Department of Elementary and Secondary Education concerning alleged failures by the district to meet the requirements of
the Family Education Rights and Privacy Act (FERPA).

The Board of Education of the West Plains R-7 School District has developed a Local Compliance Plan for the
implementation of State Regulations for the Individuals with Disabilities Education Act (IDEA). This plan contains the
agency’s policies and procedures regarding storage, disclosure to third parties, retention and destruction of personally
identifiable information, and the agency’s assurances that services are provided in compliance with the General Education
Provision Act (GEPA). This plan may be reviewed in the Superintendent’s office at any of the individual school districts
during regular school hours.

Local school districts in the State of Missouri are required to conduct an annual census of all children with disabilities or
suspected disabilities from birth to age twenty-one (21) that reside in the district. This census must be compiled by December
1 of each year. This information is treated as confidential and must include: the name of the child; parent/legal guardian’s
name/address; birth date and age of the child; the child’s disability; and the services provided to the child. If you have a child
with a disability or know of a child with a disability who is not attending the public school, please contact your school district
at:

West Plains R-7 School District
Office of Special Services

305 Valley View Drive

West Plains, MO 65775

Phone (417) 255-8676 ext. 4576

This notice will be provided in native languages as appropriate.
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GENERAL SCHOOL INFORMATION
DAILY SCHEDULE

Students arriving at school prior to 7:55 a.m. need to report to the cafeteria or gym unless they are under the direct
supervision of a faculty member. At 7:55, the morning bell will ring, releasing students to their 1st hour class.

M. T. W, Th Bell Schedule: Friday (Early Release) Schedule:

1% Hour: 8:05-8:55 1% Hour: 8:05-8:55

2" Hour: 9:00-9:50 2" Hour: 9:00-9:47

3" Hour: 9:55-10:45 3" Hour: 9:52-10:39

4" Hour: 10:50-11:40 4" Hour: 10:44-11:31

5" Hour: 11:45-1:10 5" Hour: 11:36-12:54
A Lunch: 11:40-12:06 A Lunch: 11:31-11:56
B Lunch: 12:12-12:38 B Lunch: 12:02-12:25
C Lunch: 12:44-1:10 C Lunch: 12:31-12:54

6" Hour: 1:15-2:05 6" Hour: 12:59-1:46

7" Hour: 2:10-3:00 7" Hour: 1:51-2:40

Zizzertime/RTI: 3:05-3:40 *No Zizzertime on Fridays

Bus riders for South Fork and the K-8 schools will be dismissed at 3:30, R-7 bus riders will be released at 3:40 p.m.

*Friday early release plan: Each Friday all students will be released at 2:40 p.m., with the exception of Fairview, Glenwood,
Howell Valley, Junction Hill, and Richards bus riders who will report to the cafeteria or gym. Sports practices and
extracurricular activities will begin at 3:40 p.m. In-season athletes will be required to remain on campus until their practice
begins. In-season athletes will have the opportunity to participate in a study hall at this time. Students remaining on campus
will not be allowed to leave campus while waiting for buses or practices to begin.

BUILDING HOURS

Building Hours are from 7:15 am to 4:00 pm. Students are not permitted to be in the buildings outside of these hours unless
under the supervision of West Plains R-VII faculty or staff.

GRADUATION REQUIREMENTS

A minimum of twenty-five credits must be earned in the 9, 10", 11" and 12" grades including the following subjects:
Communications. ...........coeoeeeennenen.. 4.0 credits

Math. ..o 3.0 credits
Social Studies...........cocoveiiiiiiiiinnn 3.0 credits
SCIENCE. ..ovviii i, 3.0 credits
++Physical Education....................... 1.0 credit
Health...............ooiii 0.5 credit
Personal Finance............................. 0.5 credit
Practical ArtS......covvvviiiiiiiiiiiin, 1.0 credit
Fine ArtS....oovveiiiiiiiiii i, 1.0 credit
Electives. ..oovviiiiiii i 8.0 credits
TOTAL. ..o, 25.0 credits

COMMUNICATIONS: must include a minimum of THREE ENGLISH credits (9"-10"-11"). The fourth credit of
Communications may be in Journalism, Speech or other classes in the Communications area. Four English credits are
recommended for college bound students.

SOCIAL STUDIES: Students are required to pass three credits of Social Studies and pass both Constitution tests as follows:

e  American History (9™M) ......cccooeeeeveveeeeerennnn 1 credit
e  World History / AP World History... (10®) ............... 1 credit
e United States Government/ AP U.S. Government ............. 1 credit

o  Pass both United States and Missouri Constitution tests (state law requirement).
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PHYSICAL EDUCATION: All students must earn at least one (1) P.E. credit to graduate.

CORRESPONDENCE COURSES: A maximum of 2.0 credits of correspondence may be counted toward graduation
requirements. Students must take classes required toward graduation each semester until all requirements are met.

HIGH SCHOOL CREDIT PRIOR TO FRESHMAN YEAR POLICY

For any student entering ninth grade at West Plains High School having taken Algebra I during their 8th grade year he or she
may earn one unit of high school credit by earning a grade of “A” or “B” in Algebra I the same students will be able to enroll
in Algebra II as a freshman. *

*Students who have received Algebra I credit prior to high school who are not meeting performance expectations in Algebra
IT may be reassigned to Algebra I.

Students who have taken Physical Science as an eighth-grade student must score proficient or advanced on the Missouri
Department of Elementary and Secondary Education end of course Physical Science examination beginning with freshman
entering high school in the fall of 2019. Students taking the course alone, without receiving the advanced or proficient score,
will not receive high school credit.

*Students who have received Physical Science credit prior to high school who are not meeting performance expectations in
Honors Biology may be reassigned to Physical Science/ Biology.

FAPE PUBLIC NOTICE
The West Plains R-VII School District would like to inform you that:

Public schools in the state of Missouri are required to provide a free and appropriate public education to all students
with disabilities, including those attending private/parochial schools, to all eligible children with disabilities between
the ages of 3 and 21. The public school assures that, to comply with the full educational opportunity goal, services
for student’s ages 3 to 21 will be fully implemented. Disabilities include autism, deaf/blindness, emotional
disorders, hearing impairment and deafness, mental retardation, multiple disabilities, orthopedic impairment, other
health impairments, specific learning disabilities, speech or language impairment, traumatic brain injury, visual
impairment/blindness and young child with a developmental delay.

Public schools in the state of Missouri are also required to conduct an annual census of all children with disabilities
from birth to age twenty-one (21) that reside in the district. This census must be compiled by December 1 of each
year. This information is treated as confidential and must include: name of child; parent/legal guardian’s name and
address; birth date and age of child; the child’s disability; and services provided to the child. If you have a child
with a disability or know of a child with a disability who is not attending a public school, please contact Dr. Wesley
Davis, at (417) 256-6150 extension 4576.

WEST PLAINS R-VII SCHOOLS NON-DISCRIMINATION POLICY

“All students have equal access to all courses, programs and services provided by the district.” Students, their
parents, and employees of the West Plains R-VII School District R-VII, are hereby notified that this school district
does not discriminate on the basis of gender or handicap and is required by Title IX and Section 504 not to
discriminate on the basis of gender or handicap in its educational activities and employment practices. Any person
having inquiries concerning West Plains School District R-VII compliance with Title IX and Section 504 is directed
to contact Dr. Amy Ross or Mr. Matthew Orchard at West Plains Schools, 610 E. Olden Street, West Plains,
Missouri 65775, telephone (417) 256-6150. They have been designated by West Plains School District to coordinate
the school district’s efforts to comply with Title IX and Section 504.”

Inquiries or grievances concerning the Title IX may also be made directly to:

Director of the Office for Civil Rights
Department of Health, Education and Welfare
Washington, DC 20201
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NONDISCRIMINATION IN EDUCATIONAL PROGRAMS

Gender will not be used as a basis for determining admission to education programs of the West Plains R-VII School
District. Gender will not be used as a basis for determining a student’s access to or participation in any course.

GRIEVANCE PROCEDURES
Level One:

A grievant shall, within ten (10) days after the occurrence of the event, which is the subject of the grievance, make
an appointment with and discuss the matter with his or her principal or immediate supervisor. Every effort will be
made to resolve the grievance informally at this level. The principal or immediate supervisor shall give an oral
response to the grievant within five (5) days after the initial discussion.

Level Two:

In the event the grievant is not satisfied with the disposition of the grievance at Level One, the grievant shall reduce
the grievance to writing, sign it, and submit it to the principal or immediate supervisor within five (5) days after the
oral response at Level One. A written grievance shall contain a detailed description of the factual circumstances
upon which the grievance is based and an explanation of how such facts result in gender discrimination on the basis
of handicap. The principal or immediate supervisor must submit a written answer within five (5) days after receipt
of the written grievance.

Level Three:

In the event the grievant is not satisfied with the resolution of the grievance at Level Two, the grievant may submit
the written grievance within five (5) days thereafter to the area associate superintendent. The area associate
superintendent will respond in writing to the written grievance within five (5) days thereafter.

Level Four:

In the event the grievant is not satisfied with the disposition of the grievance at Level Three, the grievant may
submit the written grievance to the Director of Title IX and Section 504 who will convene a grievance committee for
the purpose of examining evidence of sex discrimination or discrimination on the basis of handicap in the case
submitted. The grievance committee will consider all relevant evidence presented in connection with the grievance
and may request individuals to testify before the committee. Within twenty (20) days after receipt of the written
grievance, the grievance committee shall determine what action, if any, should be taken to resolve the grievance.
The decision of the grievance committee shall be final and a copy of such decision shall be delivered to the grievant.

Students may be separated on the basis of gender for class activities where the materials and discussions deal
exclusively with human sexuality or where physical education classes are engaged in competition in body contact
sports. No course will be offered to only one sex. Sex discrimination in academic or vocational counseling is also
prohibited.

Title IX requirements do not apply in any way to the selection or use of textbooks or curricular materials. The West
Plains R-VII School District does recognize, however, that sex stereotyping in curricular materials is a serious
matter; and textbooks and materials considered for use in the school system will be carefully examined for such
stereotyping.

NONDISCRIMINATION IN EDUCATIONAL ACTIVITIES

Gender will not be used as a basis for preventing a student’s participation in extracurricular activities, school
organizations or athletics.
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Open access will be provided to all students in, but not limited to, the following activities: music, pep club,
cheerleaders, intramurals, athletics, clubs and organizations. Students may be selected by sex in music if done for
vocal range. Federal regulations do not require single co-educational teams for all sports. Athletics may be
provided either through separate teams for males and females or through a single team open to both sexes. Game
schedules, practice facilities, locker rooms, coaches and other related items must be equal. It is the desire of the
school district to provide the sports and levels of competition which effectively meet the interests and abilities of
both boys and girls.

TITLE IX AND SECTION 504
GRIEVANCE PROCEDURES FOR STUDENTS, FACULTY, AND STAFF

The following policies and procedures are established in order to assist in the fair resolution of student, faculty, and
staff grievances. A grievance hereunder is a claim by a student, faculty member, or staff member (grievant) that a
violation of Title IX or Section 504 regulations has occurred. Whenever a grievance occurs, the following procedure
will be followed, and every effort will be made to secure an appropriate resolution as early as possible.

1. As used herein, the term “grievant” means the individual student, parent, faculty member, or staff member
filing a grievance under this policy; the term “days” shall mean days when school is in session except when
a grievance is filed on or after May 15, “days” shall refer to Mondays through Fridays, except legal
holidays.

2. A grievance may be filed by an individual grievant or by a parent on behalf of a student grievant, if the
grievant feels that gender discrimination or discrimination on the basis of handicap has occurred in this
school district.

3. No grievance shall be recognized unless it is filed at the appropriate level within ten (10) days after the
occurrence of the event which is the subject of the grievance.

4. The inclusion of time limits in this policy is for the purpose of ensuring prompt action. In circumstances
where the grievant does not pursue the next step of the procedure within the time period specified, unless
there is a mutually agreed extension of time, the grievance shall be deemed to have been settled, and no
further action shall be required. In the absence of a written reply to a grievance by the appropriate
administrator within the required time period, the grievance shall be considered to have been denied, and
the grievant may submit the grievance in writing to the next level.

The school district’s officer responsible for Title IX is:
Mr. Matthew Orchard
West Plains R-VII Schools
West Plains, MO 65775

Persons desiring additional information about Title IX should contact Mr. Orchard’s office. Individuals who wish to
file a grievance due to alleged violation of Title IX should follow this procedure.

Students — Discuss grievance with his or her principal. If not satisfied, file a grievance using the form provided by
your principal.

Inquiries or grievances concerning Title IX may also be made directly to:
Director of the Office for Civil Rights

Department of Health, Education and Welfare
Washington, DC 20201

COMPLAINT RESOLUTION PROCEDURE FOR IMPROVING AMERICA’S
SCHOOLS ACT

This complaint resolution procedure applies to all programs administered by the Department of Elementary and
Secondary Education under the Goals 2000: Educate America Act and the Improving America’s Schools Act
(ASA).
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A complaint is a formal allegation that a specific federal or state law or regulation has been violated, misapplied, or
misinterpreted by school district personnel or by Department of Education personnel.

Any parent or guardian, surrogate parent, teacher, administrator, school board member, or other person directly
involved with an activity, program, or project operated under the general supervision of the Department may file a
complaint. Such a complaint must be in writing and signed; it will provide specific details of the situation and
indicate the law or regulation that is allegedly being violated, misapplied, or misinterpreted.

The written, signed complaint must be filed with Dr. Wesley Davis, Assistant Superintendent, 613 West First Street,
West Plains, MO 65775, telephone number (417) 256-6150. If the issue cannot be resolved at the local level, the
complainant may file a complaint with the Missouri Department of Education. If there is no evidence that the
parties have attempted in good faith to resolve the complaint at the local level, the Department may require the
parties to do so and may provide technical assistance to facilitate such resolution.

Any persons directly affected by the actions of the Department may file a similarly written complaint if they believe
state or federal laws or regulations have been violated, misapplied, or misinterpreted by the Department itself.

Anyone wishing for more information about this procedure or how complaints are resolved may contact local
district or department personnel.

TRAUMA-INFORMED SCHOOLS INITIATIVE

Pursuant to Missouri Senate Bill 638, Section 161.1050 the Missouri Department of Elementary and Secondary
Education (DESE) has established the “Trauma-Informed Schools Initiative.” Trauma-informed schools are schools
that realize the widespread impact of trauma and understands potential paths for recovery, recognizes the signs and
symptoms of trauma in students, teachers and staff respond by fully integrating knowledge into policies, procedures
and practices; and seek to actively resist re-traumatization. More information is available on the Trauma-Informed
Schools Initiative available on Missouri Department of Elementary and Secondary Education website (dese.mo.gov.)

DISTRICT ASSESSMENT POLICY IL-1

The district will use high-quality academic assessments as one indication of the success and quality of the district's
education program. Further, the Board recognizes its obligation to provide for and administer assessments as
required by law. The Board directs the superintendent or designee to create procedures governing assessments
consistent with law and Board policy.

In cooperation with the administrative and instructional staff, the Board will regularly review student performance
data and use this information to evaluate the effectiveness of the district's instructional programs, making
adjustments as necessary.

The district will comply with all assessment requirements for students with disabilities mandated by federal and
state law, including the Individuals with Disabilities Education Act (IDEA).

Participation

In order to achieve the purposes of the student assessment program and comply with state and federal law, the
district requires all enrolled students to participate in all applicable aspects of the district assessment program,
including statewide assessments.

District Assessment Plan

The superintendent or designee shall ensure that the district has a written assessment plan that will test competency
in the subject areas of English, reading, language arts, science, mathematics, social studies and civics, as required by
law.
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The purposes of the district wide assessment plan are to facilitate and provide information for the following:

1. Student Achievement — To produce information about relative student achievement so that
parents/guardians, students and teachers can monitor academic progress.

2. Student Guidance — To serve as a tool for implementing the district's student guidance program.

3. Instructional Change — To provide data that will assist in the preparation of recommendations for
instructional program changes to:

| 2 Help teachers with instructional decisions, plans and changes regarding classroom
objectives and program implementation.

> Help the professional staff formulate and recommend instructional policy.
> Help the Board of Education adopt instructional policies.
4. School and District Evaluation — To provide indicators of the progress of the district and individual

schools toward established goals.
5. Accreditation — To ensure the district obtains and maintains accreditation.

There shall be broad-based involvement of staff and others with appropriate expertise in the development of the
assessment program and its implementation. Instructional staff will be given training and responsibilities in
coordinating the program. Every effort will be made to ensure that testing contributes to the learning process rather
than detracts from it and that cultural bias does not affect the accuracy of assessments.

Reading Assessment

The district will administer a reading assessment to students in third, fourth, fifth and sixth grades to determine
whether additional reading instruction and retention are needed, as required by law. The district will also administer
a reading assessment to all students who transfer to the district in grades four, five or six, and to all students
attending summer school due to a reading deficiency, as required by law.

The reading assessment will be a recognized method or combination of methods of assessing a student's reading
ability. Results of assessments will be expressed as reading at a particular grade level. The superintendent or
designee will determine which methods of reading assessment the district will utilize.

English Proficiency Assessments

The district will annually assess the English reading, writing and oral language skills of district English Learner
students in kindergarten through grade 12.

Statewide Assessments

The district will implement the components of the Missouri Assessment Program (MAP) in order to monitor the
progress of all students in meeting the challenging academic standards set forth by the Missouri State Board of
Education. The assessments will be the same for all students in the district, including those students identified as
migratory or homeless, students in foster care and students with a parent/guardian who is an active duty member of
the armed forces or who serves on full-time National Guard duty.

End-of-course (EOC) assessments will be administered in accordance with law and the rules of the Department of
Elementary and Secondary Education (DESE). In courses where EOC assessments are given, the superintendent will
determine what percent of the course grade will be decided by performance on EOC assessments.
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If a student is taking a course that requires an EOC assessment and is failing the course or for some other reason
may be required to retake the course, the district may choose to delay administration of the EOC assessment until
the student has completed the course the second time. A team consisting of the course instructor, the principal and a
counselor will determine when delayed administration of an EOC assessment is appropriate. In the case of a student
with an individualized education program (IEP), the IEP team will make the determination.

EOC examinations may be waived for:

1. Students receiving special education services whose IEP teams have determined that the MAP-A
alternative is the appropriate assessment;

2. English learner students who have been in the United States 12 or fewer months at the time of
administration, in some circumstances; and

3. Foreign exchange students.

The School Board authorizes the superintendent to establish a process designed to encourage the students of this
district to give their best efforts on each portion of any statewide assessment, which may include, but is not limited
to, incentives or supplementary work as a consequence of performance.

National Assessment of Educational Progress

If chosen, the district will participate in the National Assessment of Educational Progress as required by law.
A ments in Preparation for Post n E tion an rk rtuniti

The district encourages students to prepare for postsecondary education or work opportunities prior to graduating
from the district. District staff will encourage students to take assessments necessary for pursuing postsecondary
education, career training and employment. Such assessments may include, but are not limited to, the ACT, the ACT
Plus Writing Assessment, the ACT WorkKeys assessments (WorkKeys) and the SAT. When the district determines it
is economically feasible, the district may provide access to assessments at the district's expense. The superintendent
or designee will work with testing companies to provide eligible students access to fee waivers and other resources
so that all district students may access these assessments.

ACT/WorkKeys at State Expense

DESE may require school districts to administer the ACT as part of statewide testing requirements. When that
occurs and the state funds the test, any student who would be allowed or required to participate in the ACT will have
the opportunity, on any date within three months before the ACT administration, to participate in the WorkKeys at
the state's expense in lieu of taking the ACT. Any student who participated in a state-funded administration of the
WorkKeys shall not participate in any state-funded administration of the ACT.

T WorkK. District E

Students who are required or allowed to participate in the ACT at district expense will have the opportunity, on any
date within three months before the ACT administration, to participate in the WorkKeys at district expense. The
district may also require the student to take the ACT.

High School Equivalency Examination

The district participates in the Missouri Option Program, a competency-based program that allows eligible students
to earn a district diploma if the student passes the state high school equivalency examination.

Parental Notice

Page | 13



At the beginning of each school year, the district shall notify the parents/guardians of each student that the district
will provide, upon request and in a timely manner, information regarding any state or district policy regarding
student participation in any assessments. Such notice shall include information about state or local policies that
would allow students to opt out of assessments. Missouri has no such policy, and the district expects all students to
participate in all district or statewide assessments.

The district shall post on the district's website and, where practicable, on the website of each school in the district for
each grade level in the district, information on any assessments required by state or federal law, including any
assessments required by the district. The information shall include the subject matter being assessed, the purpose for
the assessment, the source of the requirement for the assessment, and where the information on the assessment is
available. The information shall also include the amount of time students will spend taking the assessments, the
schedule for the assessments, and the time and format for disseminating the results, when available.

If the district does not operate a website, the district shall determine how to make the information widely available,
including dissemination through the media, public agencies or directly to the parents/guardians.

The district will provide parents/guardians information, if available, on the level of achievement and academic
growth of the student on each of the statewide assessments in which the student participates. The district will
provide the information in an understandable and uniform format and, to the extent possible, the information will be
written in a language the parent/guardian can understand. If it is not practical to provide written translations to
parents/guardians, the information shall be orally translated for them. Upon request by a parent/guardian with a
disability, the district will provide the information in an alternate format that is accessible to the parent/guardian.

Access to Assessments by Students Not Enrolled in the District

In order to foster positive community relationships and to promote the academic progress of all students located
within the district, the district may, at its discretion, allow private and home-schooled students who reside within
district boundaries but who are not enrolled in the district to participate in grade-level, end-of-course or other
assessments if the assessments are funded by the state. These student scores shall not affect district accountability.

STUDENT RECORDS — NOTICE OF PRIVACY RIGHTS

This notice informs parents and eligible students (age 18 and older) of their rights concerning educational records
maintained by the West Plains R-VII School District. The rights include those of access to the records, opportunity
to challenge such records, limitations on disclosure, and provisions to file a complaint with the Department of
Education.

These rights are explained in the Family Educational Rights and Privacy Act of 1974. The laws and regulations
require school systems to:

1. Provide parents and eligible students the opportunity to inspect educational records. Requests should be
directed to the school principal.

2. Provide parents and eligible students the opportunity to challenge the contents of the records when they
believe it contains information that is inaccurate, misleading, or an invasion of the student’s right of
privacy. This does not apply to grades.

3. Limit disclosure of information from the student’s record to those who have written consent of the parent or
eligible student, or to officials specifically permitted under the law (such as West Plains R-VII School
officials); to those of other schools in which the student seeks to enroll; and under certain conditions and
for specific purposes to local, state and federal officials.

Parents and eligible students may file a complaint with the Department of Education if they believe their rights
under this law have been violated and if efforts to resolve the situation through appropriate appeal channels within
the West Plains R-VII School District have not proved satisfactory.

Complaints should be addressed:
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Family Educational Rights
Switzer Building
Room 4511
Washington, DC 20202.

Custodial and non-custodial parents have equal access to student records unless a court order (e.g. divorce decree)
specifically limits access.

DIRECTORY INFORMATION

Please be advised that the school district will release upon request “Directory Information” concerning your child.
This will include the following information: the student’s name, participation in officially recognized
extracurricular activities, height and weight of members of athletic teams, dates of attendance, diplomas and awards
received, photographs and other similar information. Student names will be released to all military recruiters or
institutions of higher education that request them unless parents/guardians specifically request their names not be
released. If you do not want this type of information about your child released, please send a note to that effect to
your child’s principal. Notification must be received by the school by the end of the second full week of school.

ACCESSIBILITY OF FACILITIES

West Plains R-VII does not discriminate on the basis of disability in admission to its programs, services, or
activities, in access to them, in treatment of individuals with disabilities, or any aspect of their operations. The West
Plains R-VII District also does not discriminate on the basis of disability in its hiring or employment practices.

This notice is provided as required by Title II of the Americans with Disabilities Act of 1990 and Section 504 of the
Rehabilitation Act of 1973. Questions, complaints or requests for additional information regarding the ADA and
Section 504 may be forwarded to the designated ADA and Section 504 compliance coordinator.

Mr. Matthew Orchard
613 West First Street
West Plains, MO 65775
417-256-6150
Mon.-Fri. 8 a.m. to 4 p.m.

This notice is available from the ADA and Section 504 compliance coordinator in large print, on audio tape, and in
Braille.

PARENT/GUARDIAN NOTIFICATION TO ACCESS PUBLIC INSURANCE

Dear Parents/Guardians:

For a number of years, Missouri has participated in a federal program called Medicaid School Based Services. The
program helps school districts by providing partial reimbursement for some medically related services listed on a
student's individualized educational program (IEP). Under the Individuals with Disabilities Education Act (IDEA),
school districts are permitted to seek payment from public insurance programs such as Medicaid (called MO
HealthNet in Missouri) for some IEP services provided at school.

In 2013, the requirements under the IDEA changed to be less burdensome for parents/guardians and schools. Before
a school district may access your public insurance for the first time and every year thereafter, school districts must
provide parents/guardians with written notification. So what does that mean?

What will you be asked to do?

You will be asked to give your consent in writing one time to release information from your child's education
records, including information about the services your child receives through the IEP. This information is being
released for the purpose of billing MO HealthNet and seeking partial payment for some medically related IEP
services under the IDEA.
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What type of information will be in the consent form?

The consent form must tell you the personally identifiable information that may be disclosed, such as your child's
name, date of birth, Social Security number (if provided), Medicaid number or other identification, disability type,
IEP and evaluations, types of services, times and dates of service, and progress notes. The consent form must also
tell you the purpose of the disclosure (e.g., payment from MO HealthNet) and the agency that will get the
information.

What does it mean if you give your consent?

By consenting, you state you understand and agree that your MO HealthNet insurance will be billed to partially pay
the cost of IEP services and that the necessary information about your child and the IEP services may be shared with
the MO HealthNet Division, a contracted billing agent, and/or a physician to obtain necessary supporting
documentation (e.g., physician scripts, referrals) in order to access your MO HealthNet benefits.

Can you be required to enroll with the MO HealthNet Division (MHD) for public insurance?

You cannot be required to sign up for or enroll in public insurance for your child to receive a free appropriate public
education, including IEP services.

Will your consent affect your family's MO HealthNet benefits?

No. Reimbursed services provided by your school district do not limit coverage, change eligibility, affect benefits, or count
against visit or funding limits in MO HealthNet programs.

What if you change your mind?

You have the right to withdraw consent to disclose your child's personally identifiable information to the MO HealthNet
Division for billing purposes at any time.

Will your consent or refusal to give consent affect your child's IEP services?

No. Your school district must provide all required IEP services to your child at no cost to you, whether you give consent or

refuse to give consent for purposes of the school accessing your MO HealthNet benefits.
What if you have a question?
Please call your school district's Special Education Department with questions or concerns.
GENERAL INFORMATION
PARENT/TEACHER CONFERENCES

Parent/Teacher Conferences will be held periodically on dates to be announced. Parents who wish to visit with a teacher
before or after designated time should contact the counselor’s office to set up a conference.

CHANGE OF ADDRESS

If the residency of a student changes, proof of residency must be taken to the Centralized Enrollment office at 305 Valley
View Drive, West Plains.

EMERGENCY CONTACT NUMBERS
Students, parents or guardians are asked to list at least two local emergency contact telephone numbers on each student’s

enrollment form. Contacts should be people who can act in their place in the event of an emergency. If students, parents or
guardians fail to list emergency numbers, the school reserves the right to act in the child’s behalf.
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COMMUNICATION

RAPID NOTIFICATION SYSTEM - Blackboard
West Plains Schools uses a rapid notification system that allows schools to contact thousands of parents within minutes. West
Plains Schools has implemented this to substantially improve its ongoing communication with parents. This service, currently
through Blackboard Connect is only available to parents of children in the West Plains School District.
Our Rapid Notification System allows school administrators to keep parents updated quickly and efficiently with
personalized messages and helps parents stay actively involved in their child’s education.
The Rapid Notification System has the ability to do the following:

e Reach thousands of parents per minute (calls and text alerts)

e Send notifications even when school phone lines are down

e Inform parents the very morning of a child’s absence from school

e Rapidly deliver first-hand information during a crisis situation
Parents will receive the following types of alerts from schools:

e Routine notification calls do not directly affect the safety of students, staff, or parents. These calls include upcoming

events, delayed school bus routes etc.
e Emergency notification calls are used during critical incidents where a child, staff member or parent’s safety is in
immediate jeopardy. These calls include lockdowns, evacuations, and relocations.

Text alerts will be used to distribute quick reminders or information. If your primary phone is your cell phone, you will
receive text alerts. (You will have the option to opt-out of receiving alerts.) Text alerts will be limited but will occur more
frequently than our routine notification calls.
Email Updates will be sent out to the email address that parents enter into the student information system. These will include
reminders and updates on various school events. Emails will be limited but will occur more frequently than our routine
notification calls.

Z1ZZERPRIDE E-NEWS - ZizzerPride E- News is the district’s weekly e-newsletter that is sent out to all members of the
community who have subscribed. This service is delivered by e-mail and includes updates for events across the district, as
well as news items in the district. Sign up for ZizzerPride E-News on the District’s homepage at www.zizzers.org.

FILMING OF STUDENTS

Parental approval is not required when students are photographed, videotaped, or recorded by a representative(s) of the
school district for purposes of safety, maintenance of discipline in school or on school buses, any purpose related to a
co-curricular or extracurricular activity, or any purpose related to regular classroom instruction. Throughout the year, media
representatives (newspapers, television and periodical publishers) may be on campuses to videotape and/or photograph
students in school-related activities or events. Parents may deny permission for their children to be photographed or
videotaped by notifying the principal in writing.

VISITORS

West Plains High School and areas adjacent to the high school are closed to unauthorized visitors. Students having
out-of-school visitors should instruct these individuals to stay off campus during the school day. Any visitors having
legitimate business should report immediately to the principal’s offices in order to secure permission to be on campus.
Unauthorized visitors may be subject to the West Plains trespassing ordinance. In order to maintain proper security, all
visitors should follow these procedures:

1. All visitors entering WPHS are required to sign in at the main office using the KidAccound kiosk.

2. Visitors are required to wear an identification sticker while in the building.

3. All visitors should check out at the front office when they leave the school campus.

4. No student visitors are permitted during the school day without prior administrative approval.
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SCHOOL CALENDAR/BUILDING USE

The official West Plains High School calendar is maintained by the Activity Director’s Office. Therefore, arrangements for
all school related activities which require the use of WPHS school buildings/grounds after school hours should be made with
the Activity Director. In addition, persons or groups wishing to rent school buildings space will also be required to sign a
contract in the Assistant Superintendent’s Office. If an athletic facility (gym, practice field, etc.) is involved, it should also be
cleared by the Activities Director. When possible, please make arrangements at least seven (7) days in advance.

DISTRICT ELECTRONIC COMMUNICATIONS GUIDELINES
Purpose and Scope

The purpose of these regulations is to ensure the proper use of West Plains R-VII School District’s (the "District") computer
and telecommunication resources and services (the "System") by its students, employees, and other computer users. All
computer users have the responsibility to use computer resources in an efficient, effective, ethical and lawful manner.

The following regulations, rules, and conditions apply to all users of computer and telecommunication resources and services,
wherever the users are located. Violations of this policy may result in disciplinary action, including possible termination,
and/or legal action.

The District has the right, but not the duty, to monitor any and all aspects of the computer system, including employee e
-mail, to ensure compliance with this policy.

The computers and computer accounts given to students and employees are for educational purposes only. Users should not
have an expectation of privacy in anything they create, send, or receive on the computer. The computer and
telecommunication system belong to the District and may be used for educational purposes only. Commercial and/or personal
use of the District’s system is strictly prohibited.

Computer users are governed by the following provisions, which apply to all use of computer and telecommunication
resources and services. Computer and telecommunication services include, but are not limited to, the following: host
computers, file servers, workstations, stand-alone computers, laptops, software, and internal or external communications
networks (internet, commercial online services, bulletin board systems, and e -mail systems) that are accessed directly or
indirectly from the District’s computer facilities.

These regulations may be amended or revised periodically as the need arises and are implemented pursuant to District policy
(CQ Local).

The term "users" as used in this policy refers to all students, employees, independent contractors, and other persons or entities
accessing or using the District’s computer and telecommunication resources and services.

SYSTEM ACCESS

The following guidelines will determine access to the District’s system:

1. District employees will be granted access to the District’s system with the approval of the immediate supervisor.

2. The District may require that all passwords be changed frequently.

3. Teachers will be required to maintain password confidentiality by not sharing their password with students.

4. Students completing required course work on the system will have first priority for use of District equipment after school
hours.

5. Teachers may require students to restrict access to course program files, as appropriate.

6. Any system user identified as a security risk or having a history of violations of District and/or campus computer use
guidelines may be denied access to the District’s system.

Individual User’s Responsibility
The following rules will apply to all users of the District’s system:

1. Users must comply with all software licenses, copyrights, and all other state and federal laws governing intellectual
property.
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2. Fraudulent, harassing, embarrassing, indecent, profane, obscene, intimidating, inaccurate, sexually threatening, offensive,
or other unlawful material may not be sent by e-mail or other form of electronic communication or displayed on or stored in
the District’s computers. Users encountering or receiving such material should immediately report the incident to a superior.
3. Users should use the same care in drafting e-mail and other electronic documents as they would for any other written
communication. Others may review anything created on the computer.

4. Users may not install software onto any computer or the network.

5. Users should not alter or copy a file belonging to another user without first obtaining permission from the owner of the file.
The ability to read, alter, or copy a file belonging to another user does not imply permission to read, alter, or copy that file.
6. Without prior written permission, the computer and telecommunication resources and services of the District may not be
used for the transmission or storage of commercial or personal advertisements, solicitations, promotions, destructive
programs (viruses and/or self-replicating code), political material, or any other unauthorized or personal use.

7. The individual in whose name a system account is issued will be responsible at all times for its proper use. Users are
responsible for safeguarding their passwords for the system. Individual passwords should not be printed, stored online, or
given to others.

Users are responsible for all transactions made using their passwords.

8. A user’s ability to connect to other computer systems through the network does not imply a right to connect to those
systems or to make use of those systems unless specifically authorized by the operators of those systems.

9. System users must not encourage the use of tobacco, alcohol, or controlled substances or otherwise promote any other
activity prohibited by District policy or state or federal law.

10. Transmission of material, information, or software in violation of any District policy or local, state, or federal law is
prohibited.

11. System users identifying a security problem in the District’s system must notify the appropriate teacher, campus
administrator, or District coordinator.

12. System users may not use another person’s account without written permission from the campus administrator or District
coordinator, as appropriate. Attempts by a user to log on to the District’s system as another user will result in cancellation of
user privileges and may result in other disciplinary action.

13. System users must not write to directories other than their own, as identified by the District.

14. Students may not use real-time conference features, such as talk/chat/Internet relay chat, nor will students be allowed to
use e-mail.

15. System users must remove electronic mail in accordance with established retention guidelines. Such messages will be
removed if timelines are not respected by the system user.

16. System users will not evade, change, or exceed resource quotas or disk usage quotas set by the District, except with the
specific approval of the District. The District may remove the file of a user who continues to exceed disk space after seven
calendar days of notification.

Vandalism Prohibited

Any malicious attempt to harm or destroy District equipment or materials, data of another user of the District’s system, or any
of the agencies or other networks that are connected to the Internet is prohibited. Deliberate attempts to degrade or disrupt
system performance will be viewed as violations of District policy and administrative regulations and may be viewed as
criminal activity under applicable state and federal laws. This includes, but is not limited to, the uploading or creating of
computer viruses. The use of any software having the purpose of damaging the District’s system or other user’s system is
prohibited.

Forgery Prohibited

Forgery or attempted forgery of electronic mail messages is prohibited. Attempts to read, delete, copy, or modify the
electronic mail of other system users or deliberate interference with the ability of other system users to send/receive
electronic mail is prohibited.

Updating Member Account Information

The District may periodically require new registration and account information from system users to continue service. System
users must notify the District of any changes of account information, such as address and phone number.
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Information Content/Third Party Supplied Information

System users and parents of students with access to the District’s system should be aware that use of the system may provide
access to other electronic communications systems in the global electronic network that may contain inaccurate and/or
objectionable material.

A student or employee knowingly bringing prohibited materials into the System may be subject to a suspension and/or a
revocation of privileges on the District’s system and will be subject to disciplinary action in accordance with District policy.

Termination/Revocation of System User Account

The District may suspend or revoke a system user’s access to the District’s system upon any violation of District policy

and/or administrative regulation.

Prior to a suspension or revocation of system service, or as soon as practicable, the principal or District coordinator will
inform the system user of the suspected violation and give him or her opportunity to present an explanation, as follows:

1. A system user may appeal the suspension or revocation within seven calendar days.

2. The District coordinator or designee will conduct a hearing, but the principal or District coordinator who imposed the
suspension or revocation will not be the person designated to hear the appeal.

Termination of an employee’s account or of a student’s access will be effective on the date the principal or District
coordinator receives notice of student withdrawal or of revocation of system privileges, or on a future date if so specified in
the notice.

Disclaimer

The District’s system is provided on an "as is, as available" basis. The District does not make any warranties, whether express
or implied, including, without limitation, those of merchantability and fitness for a particular purpose with respect to any
services provided by the system and any information of software contained therein. The District does not warrant that the
functions or services performed by, or that the information of software contained on, the system will meet the system user’s
requirements, or that the system will be uninterrupted or error-free, or that defects will be corrected.

Opinions, advice, services, and all other information expressed by system users, information providers, service providers, or
other third party individuals in the system are those of the providers and not of the District.

The District will cooperate fully with local, state, or federal officials in any investigation concerning or relating to misuse of
the District’s electronic communications system.

In order to protect the technology assets of West Plains R-VII, to minimize unnecessary system downtime, and to supplement
the District’s Electronic Communications Use
Guidelines, the following policies are to be followed by all system users:

1. Computer Access

A. User passwords are to be kept secure and not shared between users.

B. Staff members are not to allow student access to any portion of the district network through a staff user’s account.
C. Student use of an administrative or office workstation is not allowed.

D. Students are not to perform administrator level activities on any computer system.

2. Software

A. Software can be loaded or removed only by the Office of Technology Staff.

B. Students and staff are not to bring portable storage media from home or other sources and load them onto any computer.
C. Strict compliance with software copyright laws will be maintained. There must be a license to support each and every
installation of a program.

D. Downloading of programs for storage on a hard drive or diskette is not allowed without authorization.

E. Use of computer games that are not linked to the curriculum are not allowed.

3. Hardware

A. Setup and connection of new computers is to be done only by the Office of Technology Staff.

B. Computer hardware must not be moved without prior approval from the Office of Technology.

C. Repairs to technology equipment are to be performed only by the Office of Technology Staff.
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PERSONAL ELECTRONIC DEVICES (PEDs)

Personal electronic devices (PEDs) (i.e., cell phones, MP3 players, laptops, portable video gaming devices, etc.) should be
stored away, kept out of sight, and/or be turned off or in silent mode (non-vibrating) during instructional time unless directed
by a teacher. The opportunity for students to use such devices during instructional time is left to the discretion of the
individual teacher. The administration of West Plains High School recommends that students not bring PED’s to school due
the high theft nature of these items.

e Instructional times are defined as the time spent in the classroom during periods 1-8, with learning occurring bell
to bell. Zizzertime classes will follow the guidelines of instructional time. Non-instructional times are defined as
follows:

o Any time before 8:05 a.m. and after 3:40 p.m.

o Passing periods between classes

o Privilege time in designated areas for those who have earned this reward during Zizzertime.
o Lunch

e Each West Plains High School student will be issued a Chromebook. Students will be responsible for the care of
their individual Chromebook and bringing it to school, fully charged, each day. Students are expected to use their
school-issued device for school-related tasks only.

o  All students will be issued a device, charger, and carrying case that they will take home each night and
bring, fully charged, each day.
o Students may not choose to use their own device in place of their school-issued Chromebook.

Students may not use their PED at any time during the school day to:
e Take pictures of other students or staff members without their permission
e Record videos of other students or staff members without their permission
e Record audio of other students or staff members without their permission

PED’s are strictly forbidden in the following locations:

e Locker rooms

e Restrooms

e Any area where privacy is expected.
PED use in these areas may be considered a criminal offense. A report of the violation will be made to law enforcement and
be dealt with as a disciplinary issue by the school

TELEPHONE USE
Phones in school offices are for school business only. The student telephone in the Assistant Principal’s Office is also a
school business phone. Students who are in the office to use the telephone should have a hall pass in their possession.
TELEPHONE USE/ STUDENT MESSAGES
The school will not deliver messages to students during instruction time UNLESS AN EMERGENCY EXISTS. However,

the office will take messages for the student to pick up. Students may pick up their messages at the Attendance window.
Students with “call-back” messages may make their calls on the student phone at the attendance offices

DRESS CODE

All students are expected to come to school clean and neat in appearance. Administrators will make the final decision if
questions arise. The following items will be considered unacceptable for all students.
1. Headgear (Hats, Caps, Bandannas, Do-rags, Sweatbands, Hoods of any kind, etc.) are not to be worn in the
school building during school hours (from the time the student arrives at school until the end of the school day).
Failure to comply may result in confiscation and will be considered a direct violation of the dress code policy.
2. Halter tops, tops which expose the midriff, spaghetti strap tops, are not permitted. The appropriateness of any
shirt is left to the discretion of the administration.
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Patches or suggestive writing on clothing or hats having vulgar, sexual, drug or alcohol connotations.

Bare feet.

5. Any type of dress that is disruptive or distracting to the educational process (such as short skirts, low cut tops,
clothing that is too revealing, underwear showing, sagging, or clothing with revealing holes), will be dealt with
on an individual basis.

6. Any clothing, makeup or accessories which may cause a distraction to the educational environment.

b

FOOD AND OPEN CONTAINERS

All food and open containers are subject to search and are to be confined to the designated eating areas (Cafeteria, Triangle,
etc.). Delivery of fast food during the school day is discouraged. Food that is delivered should be left in the front entryway
and students are responsible for picking it up. Students are only permitted to pick up food during their lunch period. The
office will not notify students that food has been delivered. Any food or containers remaining at the front entrance after lunch
periods are over will be thrown away.

FOOD SERVICE MANAGEMENT (Meal Charges)

Unless meals are provided at no charge, the district expects students and employees to pay for meals prior to or at the time of
receipt. The ability to charge meals is a privilege, not a right, and is subject to the limitations established in this procedure.

Breakfast Prices
e Reduced Breakfast = $0.30
e Student Breakfast = $2.20
e Adult Breakfast = $2.30
e Additional Milk = $0.40

Lunch Prices
o Reduced Lunch = $0.40
e Student Lunch = $3.25
e Adult Lunch = $3.40
e Additional Milk = $0.40

Notice

At the beginning of each school year, a copy of this procedure will be provided to every parent/guardian in the district as
required by law. In addition, a copy of this procedure, along with information about free and reduced-price school meals, will
be provided to the parents/guardians of all students who enroll after the beginning of the school year.

A copy of this procedure will also be provided to all building administrators, staff responsible for collecting payment for
meals at the point of service, staff involved with notifying parents/guardians about account balances, school social workers,
nurses,

counselors, the district liaison for homeless children and youths, and any other staff who regularly assist students in need. A
copy of this procedure will also be posted on the district's website, and information about charging meals will be included in
the student handbook.

Employees

Employees may charge meals only after completing the form provided by the district authorizing the district to withhold the
amount of any unpaid charges from the employee's pay. The district will withhold amounts due from meal charges in the June
pay period or the employee's final pay period from the district. Employees may appeal a deduction for meal charges using the
process outlined in policy DLB.

Students

1. A student may not accumulate more than $20 in unpaid meal charges.

2. Students may not charge a la carte items.

3. A student with money in hand will not be denied a meal even if the student has past due charges.
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4. Students will not be identified, singled out, shamed, or punished by the district for the failure of their parents/guardians to
pay for or provide meals, and the district will not withhold student records, a policy in violation of law.

Interventions

After a student accumulates $20 in unpaid meal charges, the district will encourage the parents/guardians to submit an
application for free and reduced-price meals if an application has not been recently submitted, and the student will be referred
to a counselor for intervention. The counselor will:

1. Meet with the student to assess to the extent possible whether the student or the student's family is experiencing hardships,
barriers or other circumstances with which the counselor could assist.

2. Make repeated attempts to contact the parents/guardians to notify them of the lunch charges, discuss the situation and any
other concerns the counselor may have after meeting with the student, and resolve the situation.

3. Encourage the parents/guardians to submit the free and reduced-price meals application and inquire about any assistance
that might be needed to complete the application.

4. Provide other resources as applicable.

District employees are mandated by the state of Missouri to report any instances of suspected abuse or neglect to the
Children's Division (CD) of the Department of Social Services. District personnel will report to the CD any instance where a
student's arrival at school with no provision for food leads to a reasonable cause to suspect neglect.

Working with Parents/Guardians

To ensure that parents/guardians have ample opportunity to resolve situations involving unpaid meal charges, the district will:
1. Provide timely notification to parents/guardians when account balances run low (when applicable) and acquires more than
$20 on their account.

2. Invoice parents/guardians for unpaid meal charges during the district's monthly billing cycle, in addition to providing
notification of outstanding balances by other means.

3. Work with parents/guardians to create a payment plan that allows for the payment of accumulated balances over time.

Debt Collection & Delinquent Debt

Unpaid meal charges will be considered a delinquent debt 30 days after notice that charges are due when no payment or
payment plan agreement has been made. Unpaid charges will be considered delinquent as long as the district determines the
debt is collectible and efforts to collect the debt are ongoing. The district will make reasonable efforts to collect delinquent
debt, including turning over unpaid meal charge balances to a collection agency when the superintendent or designee
determines such action is in the best interest of the district. The district's Nonprofit School Food Services Account (NSFSA)
funds may be used to cover the costs of reasonable efforts to collect delinquent debt, including costs associated with using a
collection agency.

Bad Debt

When the district determines that collection of delinquent debt is impossible or too costly, the debt will be reclassified as bad
debt. Bad debt is debt that will be written off as an operating cost. These costs must be restored using non federal funds.
NSFSA resources may not be used to cover any costs related to bad debt. Instead, local funds will be used to cover the costs.
Local funds include:

1. State revenue matching funds in excess of state revenue matching-fund requirements.

2. State and local funds provided to cover the cost of student meals.

3. Local contributions from organizations or individuals.

4. Revenue from adult meals prepared using resources outside the district's food service and not funded by the NSFSA.

5. Revenue from the sale of a la carte items and profits from foods not purchased with NSFSA funds and funded by an
account separate from the NSFSA.

6. Revenues from catering or contracting services that operate from an account separate from the NSFSA.

Records

The district will maintain detailed records pertaining to delinquent and bad debt, including:

1. Evidence of efforts to collect unpaid meal charges.

2. Evidence that collection efforts fell within the time frame and methods established by this procedure.
3. Financial records showing when delinquent debt became bad debt.

4. Evidence that funds written off as bad debt were restored to the NSFSA from non federal sources.

Implemented: 06/27/2017
West Plains R-VII School District, West Plains, Missouri
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POSTING/DISTRIBUTION OF LITERATURE

All community partner requests for distribution of flyers must go through the Director of Communications at the West Plains
Schools Administration Center located at 610 E. Olden. The district uses PeachJar E-flyers online for all outside groups
wishing to distribute flyers to our students. If you are an outside group, you will need to create an account. Go to
www.peachjar.com to create an account. If your flier is just promoting an event that does not require a fee or is a benefit for
something, you may qualify for free posting. Email lana.snodgras@zizzers.org to see if you qualify.

ASBESTOS

The Asbestos Hazard Emergency Response Act of 1986 (AHERA), was enacted recently by Congress, AHERA was enacted
to determine the extent of, and develop solutions for, any problems schools may have with asbestos. Our facilities have been
inspected by a certified asbestos inspector, as required by AHERA. The inspector has located, sampled, and rated the
condition and hazard potential of all materials in our facilities suspected of containing asbestos.

An asbestos management plan has been developed for our facilities, which includes: notification procedures, education and
training of our employees, plans and procedures designed to minimize the disturbance of the asbestos containing materials,
and plans for regular surveillance of the asbestos containing materials. A copy of this management plan will be available for
your inspection in our administrative offices during regular office hours. We will be implementing the asbestos management
plan and taking whatever steps are necessary to insure your students and our employees have a healthy, safe environment in
which to learn and work.

LOST AND FOUND

Pupils who find or lose articles should report the same to the high school office promptly. The loss of property may be
minimized by identifying, where possible, every article with the owner’s name.

SCHOOL MEDICATION POLICY

Student medications should be given at home if possible. This decreases the chance of errors such as missed or forgotten
doses. Medic